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Reference for an Applicant for admission to PG Cert National Award in SEN Coordination
Section A – Applicant to complete before sending to the Referee
Applicant Details

	Surname/Family Name:
	

	Name(s):
	

	Title:
	

	Telephone number:
	

	Email address:
	

	Programme of Study applied for:
	


Dear Head Teacher
The person named above has applied for a place on the Postgraduate Certificate National Award in SEN Coordination at Leeds Beckett University (NASENCO) and named you as their referee. 
The NASENCO is a statutory qualification. Anybody holding the SENCO role within a school is required to hold the NASENCO or gain it within three years of being appointed.  Placement on a NASENCO programme therefore, requires a reference from the applicant’s school (or academy trust or local authority) which confirms their teaching, leadership and academic qualities.
We would therefore be very grateful if you complete a reference for the person named above, either by completing the form overleaf, or by drafting a reference letter. You are also welcome to attach any supplementary evidence, as appropriate. 

Once you have completed the reference, please email it to 
directadmissions@leedsbeckett.ac.uk
Kind Regards

Tracy Edwards

(Course Leader, NASENCO)

Section B – to be completed by the Referee

Referee Details

	Surname/Family Name:
	

	Name(s):
	

	Title:
	

	School:
	

	E-mail/telephone number:
	

	Relationship to the Applicant:
	

	How long have you known the applicant:
	


It would be helpful if you could comment on the following aspects with regards to the Applicant:
· Readiness to meet the NASENCO learning outcomes, outlined by the National College of Teaching and Leadership:

https://www.gov.uk/government/publications/national-award-for-sen-co-ordination-learning-outcomes
· Intellectual qualities and readiness to undertake a Masters-Level qualification

· Personal qualities, including self-awareness, time management, and working with others

· Readiness to serve effectively as a SENCO and perform the professional duties outlined on page 108 of the SEND Code of Practice: 

https://www.gov.uk/government/publications/send-code-of-practice-0-to-25
Please attach a further sheet if required:

	Signed: ​____________________________________________________________________



If this reference template is returned by the Applicant, please ensure it is accompanied by a compliments slip or headed paper confirming it is from the named Referee.

Please note that under the General Data Protection Regulation (GDPR) and Data Protection Act 2018 the University is unable to treat references as confidential and is obliged to reveal their contents to data subjects if requested.
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Please note that under the Data Protection Act 1998 the University is unable to treat references as confidential and is obliged to reveal their contents to data subjects if requested.
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