> 10 working days before proposed
event

<5 working days from submission

5 working days following refusal

<

5 working days following appeal
submission

<

Appendix 2

University
External . Approving Secretary (US)/ External advisors (e.g.
Responsible . Vice Chancellor solicitors, police etc)
Speaker (ES) Officer (RO) Officer (AO) (VC)
Speaker request Submission review by > Advice from US > External advice sought
submitted by RO AO requested if needed if required
Additional info sought
from RO if required
Decision: Event > Submission + AO > External advice sought
approved? N opinion referred to US if required
I
RO liaise with E‘;g;;%";z‘;a'
External Speaker - Mitigation/
— decision —N o
) communicated to conditions
Code Provided RO
Yes
1
RO confirms —»— A0 responsible for
condition met ensuring conditions
' met
Decision Decision logged by
communicated to ES us
with details of right External advice sought
to appeal if required
Decision Logged by
A.O
L
Ve A Decision reviewed
¥ by VC
. L ¢
Decision to A

appeal

No

Event does not go
ahead

Decision

Original
Decision
upheld?

No

Decision logged by

communicated to ES

u.s
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